
2nd Level Supervisor Acknowledgement
Step 3



Login to ULINK >  Click on “Employee” tab 
> Click on “Cornerstone “ in Human 

Resources block

In Cornerstone, Click on 
Navigation Icon (    ), 
then Performance, 
then Performance 

Reviews

Select the Evaluation you 
wish to Review



Indicates which step you 
are on

Pages of the Review/Planning

Pages for 2019 Review

Pages for 2020 Planning

Disregard!

Click Here to Start



Position Description
2019 Planning

Current Entry

For each area of the Position Description you will see what was entered on the 2019 Planning and what the Current 
Description is.  This enables you to review any changes that have been made to the Position Description.

Review then 
Click



Goal Rating…
Review entries for the following Pages:

Goal Rating
Core Competency Rating
Departmental Competency Rating
Goal Planning
Core Competency Planning
Departmental Competency Planning

Click “Save and 
Continue” after 
each Page



Summary
Review the 

Overall 
Rating Click



Signatures
Click in Box

1 2

Click on “Sign”

Scroll down to the bottom of the page and Click “Submit”



Submit the Review
This screen will pop 

up. Click “Submit” for
the review to move 

to Step 4 –
Supervisor Discussion 

and Sign-Off



Step 3 Complete
Employee self-review

Step 1

Supervisor Review
Step 2

2nd level supervisor 
review
Step 2

Supervisor Discussion 
and Sign off

Step 4

Employee 
Acknowledgement

Step 5
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